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Role Title:


House League Age Group Coordinator
Position Type:


Volunteer Position
Reports To:


House League Age Group Coordinator Lead
Approximate Hours:

100
Timings:
Throughout the calendar year with more time required in August and September for season start-up
No of Positions Available:
12 (10 x Douglas Park, 1 x Grandview 1 x Vancouver Girls)
An Age Group Coordinator is a volunteer who takes on the vital responsibility of managing communication between the various administrative parts of the club and the teams at a specific age group level within the House League. Age group coordinators are responsible for all players within the relevant age group and House League, and have responsibilities from team formation through to the year end wrap up in March.   Registration for House League normally begins 1st April with the hope that most returning players would be registered by the end of August allowing for each coordinator to complete a bulk of the required activities through the summer.
Age Group Coordinators are responsible for the following key activities;
From the periods of June through to early September:
Create teams using [image: image1.jpg]the Clubs registration system, based on the players who have registered for the season.
U8 - U10 Coordinators obtain player assessment forms from the previous season’s coordinators where required and work with the Technical Director to conduct Assessments for the upcoming season.
Contact players from the previous season who haven’t yet registered to confirm whether they plan to re-register and make them aware of the Early Bird Discount if there is one available.
Contact the coaches from the previous season and identify whether they are prepared to coach the upcoming season.
Recruit coaches and team staff where required.
Once the schedules are available liaise with the coaches to obtain a spot that suits each team for practices.
From August through to September;
Ensure coaches and team staff have their team lists.
Meet with the team staff to ensure they are aware of policies, procedures and documentation.
Distribute the schedules provided by the Club.
Assist the Head Coach in Assessments where required.
Distribute equipment
There are a number of responsibilities that will need to be undertaken throughout the season (September through to March), these will include but are not limited to;
Making sure team staff (particularly new staff, -) know where to find information about their games, are aware of their responsibilities for field set-up / tear down, communications with other teams.
Ensure field lining has been completed prior to games.
Answer or refer on any questions from team staff about Club operations / expectations, etc.
Assist the Club Administrator with any communications regarding game/training cancellations, events and general information if required.
Identify possible training and development opportunities for coaches, players and officials.
Facilitate dispute resolution that may arise including;



- Disputes between players and coaches.



- Disputes between parents and coaches.
· Disputes between teams.
Coordinate any end of year parties and events that should be set up with the help of the Club’s Administrator and volunteers.
Ensure end of season assessments are completed by the coaching staff in March.
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